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ARTICLE 01
RECOGNITION OF THE ORGANIZATION

Section 01.01UNIT & UNION RECOGNITION . For the purposes of meeting its obligations
under this Memorandum of Understanding (hereinafiderred to as the "Agreement”), the
Meyers-Milias-Brown Act, Government Code Sectiors0@ et seq, City rules, regulations,
and/or laws affecting wages, hours, and other teanusconditions of employment, the City of
Lawndale (hereinafter referred to as the "City"yetgy affirms its recognition of Local 1895,
Council 36, American Federation of State, County aviunicipal Employees, AFL-CIO
(hereinafter referred to, along with any successganizations, as the "Majority Representative
Employee Organization™), as the exclusive and nigjaoepresentative of the bargaining unit
designated by the classifications set forth in &ttaent "A-1" hereto (hereinafter referred to as
the "LPMME Unit,” and as the recognized exclusived amajority representative of the
bargaining unit designated by the classificatiatdarth in Attachment "B-1" hereto (hereinafter
referred to as the "LCE Unit".

Section 01.02FILING OF PETITIONS . This Agreement shall bar the filing of a Petitiof
Certification or Petition for Decertification ofracognized employee organization for the above
identified employee representation units duringtéren of this Agreement; except that a Petition
for Certification or a Petition for Decertificatiomay be filed with the City Clerk of the City
during a period beginning not earlier than one hmeddnd fifty (150) calendar days and ending
not less than ninety (90) calendar days beforeratipn of said Agreement.

Section 01.03PART-TIME EMPLOYEE STATUS . This Agreement affirms that all part-
time employees of the City remain at-will and drast not afforded any rights, benefits, notice
and/or appeal procedures afforded full-time empdgyexcept as expressly provided herein.
Part-time employees may be discharged by the appgiauthority at any time with or without
notice or cause. In addition, part-time employass not guaranteed any specific number of
hours per day or week and work those hours detedhry the City as necessary to its functions
in its sole discretion. In turn, all part-time eioyees subject to this Agreement may terminate
their employment relationship with the City at aimme, with or without notice or cause. All
part-time employees serve at the pleasure of tig Manager and no provision of this
Agreement shall be deemed to confer upon any pae-employees any property rights in
employment by the City.

ARTICLE 02
NON-DISCRIMINATION PLEDGE

Section 02.01EMPLOYEE RIGHTS . The parties mutually recognize and agree toeptdhe
rights of all represented unit members to join andparticipate in protected employee
organization activities or to refrain from joinirg participating in such activities in accordance
with Government Code Sections 3560seq.

Section 02.02ANTI-DISCRIMINATION STATEMENT . The City and the Majority
Representative Employee Organization agree thag #iall not discriminate against any
represented unit member because of race, color,s&xxial orientation, age, national origin,
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ancestry, political or religious opinions or affifions, marital status, handicap, employee
organization membership, or medical condition dmdd by State and Federal law.

The City and the Majority Representative EmployegaDization shall reopen any provision of
this Agreement for the purpose of complying witly &inal order of a Federal or State agency or
court of competent jurisdiction requiring a modifiion or change in any provision or provisions
of this Agreement in compliance with State or Fatemti-discrimination laws. All other
Articles of this Agreement shall remain the same.

Section 02.03EMPLOYEE SAFETY . The City shall equitably apply all laws regaigliwork-
related injuries. The City and the Majority Regnetsitive Employee Organization shall utilize a
City safety committee to address employee safatgems.

ARTICLE 03
CITY MANAGEMENT RIGHTS RESERVED

Section 03.01RESERVED MANAGEMENT RIGHTS . The City reserves, retains, and is
vested with, solely and exclusively, all rights management, which have not been expressly
abridged by specific provisions of this Agreemenby law, to manage the City, as such rights
existed prior to the execution of this Agreemeimhe sole and exclusive rights of management,
as they are not abridged by this Agreement or ky Ehall include but not be limited to the
following rights:

a. To manage the City generally and to determine ss@i@olicy;

b. To determine the existence or nonexistence of fatish are the basis of any
management decision;

C. To determine the necessity or organization of awyise or activity conducted by
the City and to expand or diminish services;

d. To determine the nature, manner, means and teajalod extent of services to
be provided to the public;

e. To establish methods of financing;
f. To establish types of equipment or technology toide;
g. To determine and/or change the facilities, metheetshnology, means, and size

of the work force by which City operations are todonducted,;

h. To determine and change the number of locationscagons, and types of
operations, processes, and materials to be useariying out all City functions
including but not limited to the right to contraor or subcontract any work or
operation of the City;
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I. To assign work to and schedule employees in acnoedavith requirements as
determined by the City, and to establish and chawgek schedules and
assignments;

J- To relieve employees from duties for lack of wonk stmilar non-disciplinary
reasons;
K. To establish and modify productivity and performapcograms and standards for

City operations;

l. To discharge, suspend, demote or otherwise diseipimployees for proper
cause, subject to employee's appropriate righdéppéal,

m. To determine job classifications and to reclassifyployees;

n. To hire, transfer, promote and demote employeesdordisciplinary reasons, in
accordance with this Agreement and the City's PerasloRules and Regulations;

0. To determine policies, procedures and standardaipigrg to City operations and
activities;
p. To establish employee performance standards, imgjualt not limited to quality

and quantity standards, and to require complianeestvith;
d. To maintain order and efficiency in its facilitiead operations;

r. To establish and promulgate and/or modify rules esglulations to maintain
order and safety in the City which are not in caméntion with this Agreement;

S. To take any and all necessary action to carry batrission of the City in
emergencies;

t. To determine the mission of its constituent departts, boards, commissions and
committees;
u. To establish the need and use of personnel infeomdbr employees and the

means by which the information is to be providétmployees retain their rights
to privacy as provided by law.

Section 03.02IMPACT OF CITY MANAGEMENT RIGHTS . Except in emergencies, or
where the City is required to make changes inperations because of the requirements of law,
whenever the contemplated exercise of managemghtsrishall impact upon represented
employees, the City agrees to meet and confer anl gmith with representatives of the Majority
Representative Employee Organization regardingirifgact of the contemplated exercise of
such rights prior to exercising such rights, unldss matter of the exercise of such rights is
provided for in this Agreement. By agreeing to tmead confer with the Majority
Representative Employee Organization as to the étnplathe exercise of any of the foregoing
management rights, it shall not diminish the Citi'scretion in the exercise of those rights.
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ARTICLE 04
EMPLOYEE ORGANIZATION RIGHTS

Section 04.01DUES DEDUCTION. The City shall provide for payroll deductions each
payroll period (twenty-four times per calendar yeaifr the Majority Representative Employee
Organization's dues and assessments and otheriaathpayments, in the amount certified to
be current by the Treasurer of Majority Represé@rgdEmployee Organization and as authorized
in writing by a represented employee. The Cityllsteamit the total amount of deductions to
AFSCME Council 36 within thirty (30) days of thetdaf the deduction.

The City agrees to provide the Majority RepreseveaEmployee Organization with a list, on a
monthly basis, of the names of any represented @repl subject to this Agreement who were
deleted from the monthly dues deduction.

Section 04.02INDEMNIFICATION OF CITY . Majority Representative Employee
Organization agrees to hold the City harmless anthdemnify the City against any claims,
causes of actions, or lawsuits arising out of tedutdtion or transmittal of such funds to the
Majority Representative Employee Organization cdud®y the Majority Representative
Employee Organization's negligence. The MajorigpfRsentative Employee Organization shall
notify the City within ten (10) working days of amyscrepancy(ies) concerning dues or other
payroll deductions pursuant to this Article. IfethMajority Representative Employee
Organization does not notify the City of any digaecy within ten (10) days, then the City shall
be relieved of any responsibility.

Section 04.03REPRESENTATIVES' RIGHTS. The Majority Representative Employee
Organization may select a total of four (4) repnégtves for the LPMME Unit and five (5) for
the LCE Unit, with no more than two (2) represamtd from any one department of the City
representing either unit at the same time. Theokitgj Representative Employee Organization
shall give to the City a written list of employe&ho have been selected as representatives. The
Majority Representative Employee Organization skedip this list current.

Representatives may spend a reasonable amountmef tio promptly and expeditiously

investigate and process grievances without logsagfor benefits of any kind. To investigate
and process means to discuss the matter with tievamt, record information, advise or

recommend action, assist in the completion of damntsnecessary for the formal grievance
processing, investigate allegations which may fdha basis for the grievance, and, if so
requested, appear with the grievant at the firstm& level of grievance resolution.

Representatives shall be free from reprisal andl sb&ain any way be coerced, intimidated or
discriminated against as a result of their acegitand roles as representatives.

Representatives shall notify and obtain permisgiom their department head before leaving their
work to transact any employee organization businé&mission will be granted promptly unless

such absence would cause an undue interruptiorodd. wWpon entering another represented unit
member's work place on employee organization bssjribe representative shall obtain permission
from the employee's department head. If such msram cannot be granted promptly, the

representative will be immediately informed whea time will be available.
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The Majority Representative Employee Organizatigrees that a representative shall not log
compensatory time or overtime pay for the time spenforming any function of a representative.

Both permission and denial of a request to leaweoek location by a representative shall be

recorded with a signature by the immediate suparvidotations as to the reasons for a possible
denial of the request and the time when time maygxmected to be made available should be
recorded.

The role of the representative is to provide tinggigvance representation at the first steps of the
grievance procedure in an effort to resolve grieearat the lowest possible level and to increase
communications between the City and the Majoritpfeeentative Employee Organization.

Section 04.04INCREASED COMMUNICATION BETWEEN PARTIES . The City might
reasonably expect that the Majority Representaiugployee Organization would report the
results of any meeting wherein employees have Ipeemitted to participate on City time in
their role as representatives. This would be meenspecifically to cover those situations
wherein the grievance might not be pursued beybadnitial or informational stage.

Section 04.05ALLOWED TIME FOR REPRESENTATIVES . The City agrees to allow
representatives an average of two (2) hours perttmém transact and discuss employee
organization business during their regular workimagrs, unless prior approval of an amount
greater than two (2) hours has been given by ti Kanager, subject to absences from the
assigned work being approved by the employee'srtiepat head with permission being granted
promptly unless such absence would cause an untkreuption of work.

Section 04.06AGENCY SHOP. The parties previously agreed to waive the requamnunder
Government Code section 3502.5 for a signed paetiiathirty (30) percent of the employees in
the applicable bargaining unit requesting an agestoyp agreement, and instead proceeded
directly to an election conducted by the City Cleskdetermine whether agency shop would be
implemented for the LPMME Unit and LCE Unit. Aneagy shop election was conducted by
the City Clerk’s Office on April 4, 2007. Basedamthat election, and as certified by the
Assistant City Clerk, Agency shop was implementadtiie LCE Unit, but not for the LPMME
Unit.

AFSCME shall indemnify, defend, and hold the Cityrhless against any liability arising from any
claims, demands, or other action relating to thg'sCcompliance with the agency fee obligation,
including but not limited to claims relating to amjection or vote, improper deductions, and
AFSCME's use of monies collected under these pamsgs The City reserves the right to select and
direct legal counsel in the case of any challemgéhé City's compliance with the agency fee
obligation, and AFSCME agrees to pay any attoraelitrator or court fees, costs and expenses
related thereto or associated therewith.

AFSCME shall keep an adequate itemized recordsofimancial transactions and shall make
available annually, to the City, and to the empé&syerho are members of AFSCME, within sixty
(60) days after the end of AFSCME's fiscal yeatetailed written financial report thereof in the
form of a balance sheet and an operating statercertified as to accuracy by its president and
treasurer or corresponding principal officer, ordbgertified public accountant.

AFSCME MOU Page 5



ARTICLE 05
NO STRIKE - NO LOCKOUT PLEDGE

Section 05.01EMPLOYEE ORGANIZATION PROHIBITED CONDUCT . The Majority
Representative Employee Organization, its officergents, representatives and/or members
agree that during the term of this Agreement thaéynet cause nor condone any strike, walkout,
slowdown, sick-out, or any other concerted jobarctby withholding or refusing to perform
services. A violation of this Section by any enygle shall constitute a just cause for discipline
pursuant to Article 03. Taking joint action ornoig other employee organizations to engage in
such activity is included in this prohibition.

Section 05.02CITY PROHIBITED CONDUCT . The City agrees that it shall not lockout its
employees during the term of this Agreement. Emmnt'lockout” is hereby defined so as not to
include the discharge, suspension, terminatiomffayailure to recall, or failure to return to
work of the employees of the City in the exerciset®rights as set forth in any provisions of
this Agreement or applicable ordinance or law.

Section 05.03EMPLOYEE ORGANIZATION RESPONSIBILITY . In the event that the
Majority Representative Employee Organization, dfficers, agents, representatives, and/or
members engage in any of the conduct prohibitedS@ction 05.01 herein, the Majority
Representative Employee Organization shall immebjiahstruct any persons engaging in such
conduct that their conduct is in violation of tigreement, and require that all such persons
immediately cease engaging in conduct prohibite8Seation 05.01, and return to work.

If Majority Representative Employee Organizatiotsan good faith to meet its responsibilities
as set forth above, then Majority Representativeplegee Organization, its officers, agents,
representatives and its members shall not be litdileany damages for prohibited conduct
engaged in by any employees who are covered byAtrsement.

Section 05.04CITY RIGHTS . Notwithstanding Section 05.03 herein, the Chglshave the
right to bring suit for damages and/or equitabliéefen the Courts for breach of this Article
against the Majority Representative Employee Owgion, its officers, agents, representatives
or members. Further, if the Majority Representtimployee Organization fails to diligently
perform all responsibilities contained in Sectidnh(B, the City may suspend any and all of the
rights and privileges accorded the Majority Repnésitve Employee Organization under City
Resolution and this Agreement, including, but notited to, the suspension of recognition of
such employee organization and the use by the Myaj@epresentative Employee Organization
of City bulletin boards and facilities.

ARTICLE 06
PROBATIONARY PERIOD

Section 06.01INITIAL PROBATION PERIOD . Every person receiving an appointment to
the competitive service, which has not been degseghas temporary, shall be required to serve a
probationary period of twelve (12) months, commegcon the date of appointment. Under
certain conditions, if necessary to adequatelywatal such employee, with the approval of the
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City Manager and the employee’s department headpithbationary period may be extended for
not more than an additional six (6) months.

Section 06.02PROBATIONARY PERIOD FOLLOWING PROMOTION

a. Reqgular Employee A regular employee who is promoted shall serve a
probationary period of six (6) months in the nevgipon to which he or she has
been promoted, commencing on the date of such gromo This probationary
period may be extended for up to an additionalehi® month period, upon
recommendation of the employee’s department h€aee also Section 12.04)

b. Probationary EmployeeA probationary employee who is promoted to a tpmsi
in a class with a higher salary range shall coreptle¢ probationary period of six
(6) months required of employees with regular stattho have been promoted.
This probationary period may be extended for uprt@additional three (3) month
period, upon action of the employee's departmead he

C. Acting Status Employee An employee serving in an "acting” position witra
higher classification who is promoted to that higtlassification, may have all or
a portion of the time spent in an "acting” positiconsidered as a part of the
probationary period for the higher classificati@t, the discretion of the City
Manager.

Section 06.03PERMANENT STATUS. An employee shall attain permanent status ircthes
upon successful completion of the probationaryqukri

ARTICLE 07
WAGE AND SALARY POLICY

Section 07.01BASIC COMPENSATION PLAN. There is hereby established a basic
compensation plan for all represented unit memiis are now employed or will in the future
be employed in any of the designated classificatmnemployment listed in Attachments "A-1"
& "B-1" hereto.

Section 07.02SALARY AND WAGE SCHEDULES. Salary tables effective July 1, 2011
through June 30, 2012 for employees covered byAbreement are listed in Attachments A &
B hereto. These Tables reflect that employeesredvby this Agreement shall receive a 4%
salary increase, effective July 1, 2011, a 4% galarrease, effective July 1, 2012, and have the
right to meet and confer in March 2013 as part oé-@pener to this Agreement in order to
discuss an increase of up to 3% effective July013zbased on the City’s ability to pay for same,
as determined by the mid-year budget review of 22023, without using general fund reserves.

Section 07.03ADMINISTRATION OF BASIC COMPENSATION PLAN . Where
indicated, the compensation ranges and steps oedtan the attached salary schedules are
monthly compensation rates. The hourly rate of glagll be the monthly rate multiplied by
twelve (12) and divided by 2080. In determininge thourly rate as herein provided,
compensation shall be made to the nearest cent.
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Section 07.04BEGINNING RATES. A new employee of the City shall be paid the ittown

in Step "A" of the range allocated to the clasaiflcn of employment for which the employee
has been hired, except that on the request ofdpartiment head under whom the employee will
serve, and with the authorization of the City Magraguch employee may be placed in Step "B",
"C", "D" or "E", depending on the employee's quedifions.

Section 07.05SERVICE. The word "service," as used in this Agreementl df& defined to
mean continuous, full-time service in the employgeesent classification, service in a higher
classification, or service in a classification alited to the same salary range and having
generally similar duties and requirements. A laptservice by an employee for a period of
time longer than thirty (30) calendar days by r@asbresignation or discharge shall serve to
eliminate the accumulated length of service timesath employees for the purpose of this
Agreement. Such employees reentering the senfitheoCity shall be considered as a new
employee, except that the employee may be re-emaglaythin one (1) year and placed in the
same salary step in the appropriate compensatiyeras the employee was at the time of the
termination of employment, at the discretion of émeployee's department head and approved by
the City Manager.

Section 07.06ADVANCEMENT WITHIN SCHEDULE . The following regulations shall
govern salary advancement within ranges:

a. Service AdvancementAfter the salary of a represented unit member been
first established and fixed under this plan, sutipleyee may be advanced from
Step "A" to Step "B" effective the first day of tinext pay period following the
date of successful completion of the evaluatioriogerprovided service during
such initial six (6) month period has been aboaadhrd.

b. Merit Advancement An employee shall be considered for advancenment bne
step to the next highest step upon completion®nhtmimum length of service as
required, pursuant to procedures in the City'sd?ersl Rules and Regulations. If
it is determined that an employee is eligible fonerit advancement, the effective
date of the merit advancement shall be the firgtgdaperiod following the date
the employee is entitled to the merit review asvigled for in Section 07.07.
Advancement from Step "B" to any step may be gdanfean employee
demonstrates above standard ability and proficiemd¢lie performance of his/her
duties. Such merit advancement shall requiredaheving:

1. The employee's department head shall file witb Personnel
Department a written statement recommending thatgra denial of the merit
increase and supporting such recommendation widtifsp reasons therefore.
The Personnel Department shall submit a recommiemdattached thereto to the
City Manager.

2. If the recommendation is approved by the Citynitger, the City
Manager shall forward the approved recommendation the Personnel
Department to effect a change in payroll status.
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Outstanding Merit Advancement In such cases as may occur wherein an
employee shall demonstrate exceptional ability apbficiency in the
performance of such employee's duties, the employdepartment head may
recommend in accordance with Section 07.06 (batbve, that such employee
be advanced to a higher step without regard tonthemum length of service
provisions contained in this Agreement or be adgdntm more than the next
highest step in the salary range. The City Managay, on the basis of the
employee's department head's written recommendatprove or deny such an
advancement, and forward such approval to the Esmdrepartment to effect a
change in payroll status.

Length of Service Required When Advancement is &knWhen an employee
has not been approved for advancement to a higilerysstep, such employee
may be reconsidered for such advancement at angequbnt time. This
reconsideration shall follow the same steps andl $feasubject to the same
actions as provided in Section 07.06 (b) above.

"Y" Rating. When, due to a reorganization of duties or ofy Glepartment
structure, an employee is reclassified to a nevitipasvhich is compensated at a
lesser rate than the employee's current rate, saghloyee shall be "Y" rated.
"Y" rating means that such employee will continaegdceive compensation at the
former rate of pay until such time as compensabtbrihe new position most
nearly equals or exceeds the "Y" rate. At thaktisuch employee will begin to
receive increases applied to the new range. Stépvill follow Step "E" of the
new classification.

Section 07.07SCHEDULE FOR CONSIDERATION FOR ADVANCEMENTS . All newly
hired or promoted employees who begin at the miminsalary step of a given salary range shall
receive a salary increase based on merit, as reeoned by the employee's department head
and approved by the City Manager, in accordanchk thi¢ steps and corresponding time periods
specified below:

AFSCME MOU

SALARY STEP EMPLOYEE ELIGIBLE FOR:
A Newly hired employee.
B After six (6) months of full-time employment

and an above standard initial evaluation.

B After one (1) year of full-time employment
employee may be released from probation with
an above standard evaluation.

C After one and one-half (1 1/2) years of full-time
employment.
D After two and one-half (2 1/2) years of full-time
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employment.

E After three and one-half (3 1/2) years of full-
time employment.

Notwithstanding the time periods specified aboveewaly hired or promoted employee entering
a range on a step higher than Step "A" will beilelegfor review and salary increase one (1) year
from date of hire or promotion, and at future ygairtervals based upon the employee's
anniversary date.

An employee shall be considered for advancememnt foae step to the next highest step upon
completion of the minimum length of service as regph by this Agreement and pursuant to
procedures outlined in the City's Personnel Rutes Regulations. Advancements to any step
may be granted if an employee demonstrates ab@ralatd ability and proficiency in the
performance of his/her duties. Such merit advamegrshall require the following:

a. The employee's department head shall file whil Personnel Department a
statement recommending the grant or denial of thatrimcrease and supporting
such recommendation with specific reasons therefdree Personnel Department
shall submit a recommendation attached theretbeity Manager.

b. If the recommendation is approved by the Citynktger, the City Manager shall
forward the approved recommendation to the Finadbdepartment to effect a
change in payroll status.

In such cases as may occur wherein an employeé ddrmlonstrate exceptional ability and
proficiency in the performance of the employee'sedy the employee's department head may
recommend to the City Manager that said employeadvanced to a higher step without regard
to this Agreement or be advanced to more than #&x¢ Imighest step in the salary range. The
City Manager may, on the basis of the employegmidment head's written recommendation,
approve or deny such advancement.

All merit step salary increases will become effeeton the first day of the pay period in which

the employee's anniversary date occurs, unlesg tisen postponement. In the event of a
postponement, the effective date of the step iseredll be the first day of the pay period in

which the increase is authorized.

Section 07.08REDUCTION IN SALARY STEPS. An employee who is being paid on a
salary step higher than Step "A" may be reducedr®or more steps upon the recommendation
of the employee's department head with the approf/ahe City Manager. Procedures for
review and recommendation for such reduction shell the same as outlined for merit
advancements in Section 07.06, and such employgdeeonsidered for re-advancement under
the provisions as contained in subsection (b) ctiSe 07.06.

Section 07.09COMPENSATION INCREASES FOR PROMOTIONS. Any full-time
employee promoted to a higher classification steaéive an increase in compensation, which is
at least five percent (5%) higher than the emplsy&est salary. The date of promotion shall
then be considered the new anniversary date fqrgses of eligibility for further compensation
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increases, except that no merit advancement sealbbsidered until after six (6) months in the
higher classification regardless of the requirenfiena probationary period.

Any part-time employee promoted to a full-time piosi within the classified service shall
receive compensation at the minimum step for thessification range, unless otherwise
determined by the City Manager. The schedule ligrbdity for increases as stated in Section
07.07 of this Article shall apply for such emplogee

Section 07.10COMPENSATION ON DEMOTION . When an employee is demoted, the

employee shall retain the same step as the emplwldan the previous salary range. Increases
in compensation shall thenceforth be in accordavittethe procedures and schedule set forth in
Sections 07.06 and 07.07 of this Article as if &meployee was originally employed in the new

classification range.

Section 07.11COMPENSATION ON TRANSFER. When an employee is transferred within
a department or between departments, or from osigoto another position in the same class
with similar duties and qualifications, the empleyshall remain at his/her same Step and level
of compensation. If necessary, the employee &leally” rated as provided for in Section 07.06

(e).

Section 07.12COMPENSATION ON LAYOFF . Personnel Rule 3.55 is clarified with regard

to pay for part-time employees laid off given l&#san two weeks notice. In such circumstances,
the City shall calculate pay for the differencevien the date of layoff and two (2) weeks

notice as follows. Part-time employees workingamerage 20 or less hours a week over the
preceding three months shall be paid four (4) hémrgach day's difference between the date of
layoff and two weeks notice. Part-time employeeskimg less than 30 but greater than 20

hours a week on average over the preceding threghsmchall be paid six (6) hours for each

day's difference between the date of layoff and weeks notice. Part-time employees working

on average 30 or more hours over the preceding tm@nths shall be paid eight (8) hours for

each day's difference between the date of layaffteso weeks notice.

Section 07.13LONGEVITY PAY . Any represented members having completed fiygul®
years of service with the City shall receive anuahtump sum payment of one hundred and fifty
dollars ($150), which shall be paid on the firsyied following the employee's anniversary date.
Any represented members having completed ten (@I0D)yéars of service with the City shall
receive an annual lump sum payment of four hundatirs ($400.00), which shall be paid on
the first Payroll following the employee's annivamsdate.

Section 07.14BILINGUAL PAY . The City Council shall offer bilingual pay of adlditional
forty-five dollars ($45) per pay period to thosél-fime employees whom prove proficient in
either Spanish or American Sign Language, and eqaired to use such languages during the
course of city business. Any part-time employeseingng bilingual pay prior to July 1, 2006
shall continue to be eligible to receive this bopas.

Section 07.15SHIFT DIFFERENTIAL . Any City employee with his/her regular work
schedule being assigned between the hours of 5B0gmd 6:00 a.m. shall be eligible for shift
differential pay to be paid in addition to the eoyde's regular salary. Said shift differential
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shall be equal to five percent (5%) of the empl&y@egular hourly rate for only those actual
hours worked between 5:00 p.m. and 6:00 a.m. pek period. This Section may be modified
and superseded by the 4/10 work schedule and ingpiation plan set forth in Attachment "C"
hereto.

Section 07.16ACTING PAY . An employee appointed by the City Manager tovesan an
"acting" position for a classification other tharck employee's regular classification for a period
exceeding fifteen (15) consecutive working daysaasesult of authorized leave by another
employee, or exceeding ten (10) consecutive workiags resulting from a vacancy due to
separation, shall receive a compensation thatasgtieater of either five percent (5%) of the
employee's current compensation, or Step "A" ofatteng classification.

Section 07.17FLEXTIME . In order to meet special work schedule requirdgsjem flextime
schedule may be worked for any given day or consexwork days, with the prior mutual
concurrence of the employee, the employee's depattimead and the City Manager. Such
flextime shall allow for differing work days and/arrival and departure times on given work
days provided that the employee works not less tioaty (40) hours within their defined
workweek. Any hours worked beyond forty (40) ineanployee's workweek shall be considered
over-time, and be compensated accordingly. Anygd@mm schedule change to meet
extraordinary conditions shall be placed in writeagd signed by the employee, the department
head, and the City Manager. This Section may beifted and superseded by the requirements
of specific work schedules, including the 4/10 wedhedule and implementation plan set forth
in Attachment "C" hereto.

Section 07.18 WORK SCHEDULES. For all employees covered by this Agreements it
expected that they work a scheduled forty (40) fowithin their defined workweek, which
constitutes their work schedule for that workweeK.he City has adopted several work
schedules, including a standard 5/40 (5 days/40shaschedule, a 9/80 (9 days/80 hours)
schedule, and a temporary 4/10 (4 days/40 hoursi schedule, which remains under review.
These work schedules shall be subject to change tiy@required meet and confer between the
parties. The specific components of the 4/10 wspkedule are set forth in Attachment "C"
hereto. For purposes of the 9/80 work schedule,wbrkweek shall be defined (for FLSA
purposes) as beginning four (4) hours into theift gin their alternating regular day off. For
example, a unit employee working a 9/80 work schedthose regular day off is Friday, and
who works a schedule from 7:30 a.m. to 4:30 p.mEeday (with one hour for lunch) shall have
a workweek which shall begin at 11:30 a.m. on Fysdand end at 11:29 a.m. on the following
Friday. For all other work schedules, the work kveball remain as defined in Personnel Rule
6.05.

Section 07.19.UNCH BREAKS AND REST PERIODS. The City will provide a one-hour
(1) lunch break, without pay, and two paid fift6@®) minute rest periods per work shift except
as modified and superseded by the 4/10 work scheaidl implementation plan set forth in
Attachment "C" hereto. The scheduling of rest gi#si shall be at the discretion of the
employee's supervisor; no compensation will be iplexV for rest periods not taken, nor can rest
periods be combined with lunch breaks or otherpesbds.
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Section 07.20ECONOMIC LAY OFF . If the City Manager determines that a reduction in
personnel is necessary for economic reasons, kieearter of layoff shall observe the "seniority
rule” in putting the reduction into effect. (Gomarent Code 8 45100.) It is agreed by the City
and the Majority Representative Employee Orgaromathat the seniority rule shall mean that
when any classification having two or more emplaysesubject to less than a complete lay off,
then the employees shall be laid off in order e@krse seniority based upon first service time in
class and then on cumulative City service timeedsdd in Personnel Rule 3.55.15. Reductions
in work force for reasons other than solely ecomoraasons shall continue to observe the order
of layoff set forth in Personnel Rule 3.55.10. Witlistanding Personnel Rule 3.55.05, it is
further agreed by the City and the Majority Repneattve Employee Organization that where
the City Manager determines that a reduction irs@amel is necessary for economic reasons,
employees shall have "bumping” rights based uporicgetime in class and then on cumulative
City service time as defined in Personnel Rule 355 Any employee serving in a higher
classification in a classification family will beedited for time served in the higher classificatio
when bumped to a lower classification for deterriaraof bumping rights.

ARTICLE 08
OTHER WAGE AND HOURLY BENEFITS

Section 08.010VERTIME WORKED . All time worked by a represented unit member

beyond forth (40) hours in his/her regular workweskall be compensated, at the election of the
represented unit member, with cash payment basesh@mand one-half (1-1/2) times the hourly

rate of base salary or by the accumulation of comsgiry time as provided in Section 08.02

below. Overtime shall not include: overtime nothawized by a supervisor, overtime of ten (10)

minutes or less, or voluntary early reporting.

Section 08.02COMPENSATORY TIME . As an alternative to overtime compensation
specified in Section 08.01 above, represented umémbers shall be eligible to earn
compensatory time off at the rate of one and oniethd/2) hours for each hour worked beyond
his/her regular work period as specified in Sectidhl8 above. The amount of outstanding
compensatory time earned shall not exceed one &drity (150) hours at any given time.
When a represented unit member has reached thenmaxof one hundred fifty (150) hours of
compensatory time earned, all overtime worked sylosat thereto time shall be paid in cash at
the overtime rate of pay until such time as thestaumding balance shall fall below one hundred
fifty (150) hours.

Upon termination of employment, a represented umé@mber shall be paid for accrued
compensatory time at his/her hourly rate of pathattime of termination. Said payment shall be
made within thirty (30) days of termination.

The dates of compensatory time leave may be sdldégtehe employee, but shall be subject to
prior approval of the employee's department he&aw, shall consider whether the request unduly
disrupts the operations of that department. Athpensatory time shall be taken in minimums of
at least one-half (1/2) hour increments whenevssitte.

Section 08.03CALL BACK COMPENSATION . Represented unit members called back to
work shall be paid a minimum of two (2) hour's canpation at the overtime rate. A
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represented unit member shall be deemed to have ¢adked back if the employee has been
released by the Department Head as having comptleéeemployee's assigned duties at the end
of his/her work day and is called back to duty.

Section 08.04STAND-BY PAY. When a represented unit member is required raaire at
his/her residence during off-duty hours for thepgmse of being readily available to be called
back to duty, the employee shall receive stand-#y @quivalent to one-quarter (1/4) of the
employee's regular hourly rate of pay during thggecific hours on stand-by. Stand-by shall
only be authorized by the employee's Departmentideshe City Manager.

Section 08.05FLSA EXEMPT STATUS. The City designates the following classificatiass
exempt from overtime for purposed of the Fair LaBtandards Act ("FLSA"). This change
shall go into effect upon ratification by the Uniand approval of the City Council. The City
shall comply with all applicable state and fedest@ndards, regulations and laws relative to its
designations of these employees as exempt for Fh&#poses. The parties agree that the
following classifications shall be exempt:

a. Assistant to the City Manager / Human Resourcesdor

b. City Engineer

C. Community Development Manager

d. Community Services Manager

e. Municipal Services Manager
ARTICLE 09

CAREER DEVELOPMENT PROGRAM

Section 09.01TUITION REIMBURSEMENT PLAN . Permanent employees receiving prior
written approval from the employee's departmentleead the City Manager shall be eligible to
receive tuition reimbursement pursuant to this &grent for course work leading to or as a
prerequisite for a degree or certification whicldisectly related to the employee's position and
duties with the City.

The City shall reimburse a represented unit membmsts for required school fees such as
tuition, registration fees, books, and parking fesgject to the limits set forth in this Article.
Other fees such as mileage, activity cards andratptonal fees and lab fees shall not be
reimbursed. The following rules shall apply foimmbursement:

a. Courses, degrees and certifications must redatiee employee's present job or be
directly related to the employee's potential dguelent with the City.

b. Course work taken at recognized and accredigdutions shall be considered for
reimbursement. Correspondence courses shall nelidiele. Reimbursement for
course work taken at a non-accredited institutioall be subject to approval for
reimbursement at the sole and unfettered discrefitime City Manager.
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C. Employees shall not receive tuition reimbursdmérthey fail to satisfactorily
complete the approved course and/or fail to receigeade of "C" or better.

d. In the event an employee receives assistancer daderal or state government
legislation or other student aid program for edocatharges for an approved
course, only the difference, if any, between suskistance and the education
charges an employee actually incurs, shall bebddigor reimbursement under this
program.

e. Upon completion of each course, the employel Baaresponsible for reporting
grades received to the Personnel Department foordeg purposes and for
supplying a copy of the grade receipt for the erygss personnel file.

Reimbursement for books and registration fees dbmlpaid upon proof of payment by the
employee. Tuition costs shall be reimbursed foltmacompletion of the course and submittal of
proof for the successful completion of the courseeguired by this Article. If the City requires

the employee to withdraw from the course, the Gitgll reimburse the employee for the cost of
tuition. All payments shall be made as part ofrégular City warrant.

Failure on the part of an employee to provide arigrmation required to determine eligibility
for reimbursement, or providing false informatiam feimbursement requests, shall result in the
employee being ineligible for any future tuitiorimbursements, and may result in disciplinary
action.

Section 09.02LIMITATIONS ON TUITION REIMBURSEMENT . No employee shall be
reimbursed for an individual course in an amoumiatgr than Nine Hundred Dollars ($900.00)
per semester. In no case shall the total amouiitadn reimbursement for individual courses to
an employee in a given fiscal year exceed One Tdral&ight Hundred Dollars ($1,800.00).

ARTICLE 10
TRAVEL AND MEETING ALLOWANCE

Section 10.0JAUTOMOBILE ALLOWANCE . The City shall create a pool of City vehicles

to be available for use by City employees in therse of city business. In the case of an
employee needing to use a private vehicle duriregctiurse of city business, mileage incurred
during such travel shall be reimbursed by the citgxpense claims for the use of private

automobiles on City business must be submittedhéoQity Manager via the Finance Director.

Such use, if approved, in writing, will be reimbedsat the rate established by the Internal
Revenue Service for the calendar year immediatedgguling the calendar year in which the rate
is to be in effect.

Section 10.02REGISTRATION AND LODGING . The City shall pay the registration fee for
conferences, workshops and meetings approved irartheal budget. Said fee shall be paid
directly by the City on the appropriate registratform.

The City shall pay the cost of lodging for approvemhferences and workshops which are
located at such a distance as to make commutingactipal, and which are approved in the
annual budget. The City may provide advance payriweriodging, payable to the hotel, upon
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presentation of a confirmed registration and thergate. The employee shall be required to
submit a receipt for the lodging payment and eithezfund to the City or an additional payment
to the employee shall be made based on final resceip

Section 10.03MEALS. The City shall provide payment for the cost adals at conferences,
workshops and meetings approved in the annual budger all represented unit members the
per diem for meals shall not exceed Forty Doll&40(00). Employees may receive an advance
for per diem costs. Receipts shall be providedhgy employee indicating the actual cost of
meals and either a refund to the City or an additigpgayment to the employee shall be made
based on final receipts.

Section 10.04REIMBURSEMENTS. All reimbursements for travel and meeting exesns
shall be made on the City's regular Warrant Regwlwand shall be made only one (1) time per
month.

ARTICLE 11
UNIFORMS

Section 11.01UNIFORMS PROVIDED . All represented unit members required to wear a
uniform or specific work outfit as a condition dfeir employment shall have such uniforms or
work clothes provided and maintained by the City.

ARTICLE 12
VACATION BENEFIT

Section 12.0JACCRUAL INCREMENTS . All increments for accrual and use of vacation
leave time shall be in hours or portions theredl full-time employees shall be eligible to
accrue paid vacation leave upon hire. No part-tipneyisional or temporary employees shall be
eligible for any vacation accrual.

Section 12.02VACATION ACCRUAL . Each permanent full-time probationary employee
shall accrue vacation leave in accordance witlidhewing formula:

a. 6.7 hours for each month during the first (3&r of employment (80.4 hours
annually).

b. 10.0 hours for each month during the second)(2mebugh fifth (5th) year of
employment following the probationary period (12Bdurs annually).

C. 13.3 hours for each month during the sixth (Gtifpugh ninth (9th) year of
employment following the probationary period (158ddrs annually).

d. 15.0 hours for each month beginning with theahtgiiOth) year of employment
following the probationary period (180.8 Hours aaiy).

Vacation leave shall be deemed to have been actiye¢de employee only at the end of the

month in which the employee was in service of thgy.CIf employment begins prior to the
sixteenth (16th) of the month, vacation leave shellaccrued for that month. If employment
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begins on or after the sixteenth (16th) of the rhaordcation leave shall be accrued beginning
with the first (1st) day of the following monthf termination occurs prior to the sixteenth (16th)
day of the month no vacation leave shall be accfaethat month.

Accrual at the next highest incremental rate shafjin on the employee's anniversary date of
original employment with the City, regardless ofyapromotions or demotions. If the
anniversary date is prior to the sixteenth (16#n) df the month the higher rate shall be credited
for that month. If the anniversary date after sheeenth (16th) day of the month the higher rate
shall begin with the first (1st) day of the follawg month.

Section 12.03MAXIMUM VACATION ACCRUAL . An employee's available vacation hours
shall not exceed the following maximum amounts:

a. 292.0 hours for the first through fifth year of doyment.
b. 384.0 hours for the sixth through ninth year of Eyment.
C. 432.0 hours beginning with the tenth year of emmient.

The City Manager shall be empowered to authorizeeraployee to accrue vacation leave in
excess of the maximum established herein if spenielimstances, as determined by the City
Manager, so warrant.

Section 12.04USE OF VACATION. The dates of vacation leave may be selectedhby t
employee, but shall be subject to prior approvathef employee's department head who shall
consider the wishes of the employee and the ndetie €ity.

All vacation time shall be taken in minimums of t§&) hour increments.

A probationary employee shall be eligible to uglizacation leave during the first (12) months of
initial full-time employment with the City, so lonas the leave has been accrued, and with the
prior approval of the employee's department hethile in a probationary period following a
promotion, the probationary period may be exterate@quivalent time spent on vacation at the
discretion of the employee's department head \wighapproval of the City Manager.

With the approval of the employee's department raatlthe City Manager, in order to meet
unusual or emergency conditions, an employee makagge accrued vacation leave time for
cash payment at the employee's regular hourlyafapay at the time of the approval, provided
that the employee shall continue to maintain astléarty (40) hours of accrued vacation leave
time following the exchange. Such cash paymenli flismmade as part of the next regular
payroll.

Section 12.05VACATION PAYMENT AT TERMINATION . Permanent employees
voluntarily or involuntarily terminating employmentith the City shall be paid in a lump sum
for all accrued vacation leave earned to the effectate of the termination, up to the maximums
as prescribed in Section 12.03 of this Article yiRant shall be at the same hourly rate of pay as
was authorized for the employee at the time of stibhof termination notice. Not withstanding
the forgoing, in the event an employee voluntaoityinvoluntarily terminates employment with
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the City, while serving in an Acting Status, paymehthe lump sum accrued vacation leave
shall be paid at the same hourly rate of pay asau#tsorized for the employee prior to the time
the employee commenced employment in the ActingiSta

Employees dismissed by the City or voluntarily gegig prior to the completion of the initial
hire probationary period shall be entitled to pagtef accrued vacation leave to the effective
date of termination, at the hourly rate as was @ighkd for the initial employment. There shall
be no proration of vacation time for partial montti€mployment.

When termination is caused by the death of a repted unit member, said payment for unused
vacation shall be paid to the beneficiary desighdie such employee. Such designation shall
have been in writing, signed by such employee @ded With the Personnel Department. In the
event such employee has not designated a bengfithar payment shall be made to the estate of
such employee.

Payment for accrued vacation leave shall be mada wgular City payroll within thirty (30)
days following the final date of employment withetlCity, except for involuntary separations
where payment for accrued vacation leave shall dgenon the effective date of the separation.

ARTICLE 13
HOLIDAY BENEFIT

Section 13.01HOLIDAY DATES . All full-time represented unit members covered the
terms of this Agreement shall have the followingdieholidays:

New Year's Day

Martin Luther King Day
President's Day
Memorial Day

Fourth of July

Labor Day

Thanksgiving Day

Friday after Thanksgiving
Christmas Eve
Christmas Day

New Year's Eve

One Floating Holiday per calendar year (exceptfta® work schedules).

This Section may be modified and superseded byith@ work schedule and implementation
plan set forth in Attachment "C" hereto.

Section 13.02HOLIDAYS WORKED . If a full-time employee is assigned to work on a
regular scheduled holiday, in addition to his/regular pay, he/she shall be paid one-half (1/2)
time for all hours worked; thus, totaling time amae-half (1%2) pay for all hours worked. This
Section may be modified and superseded by thewdtR schedule and implementation plan set
forth in Attachment "C" hereto.
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Section 13.03HOLIDAY ON VACATION DAY . Should one of the regular scheduled
holidays fall during a represented unit member'satian period, or while an employee is

lawfully absent with pay, such employee shall kedited for the holiday and no charge shall be
made against such employee's accrued vacationher authorized leave time. This Section
may be modified and superseded by the 4/10 workdidb and implementation plan set forth in
Attachment "C" hereto.

Section 13.04HOLIDAY ON WEEKENDS . Should one of the regular scheduled holidays
listed in Section 13.01 fall on a Saturday, thecpding Friday shall be observed as the holiday.
Should one of the regular scheduled holidays liste@Gection 13.01 fall on a Sunday, the
following Monday shall be observed as the holiday¥his Section may be modified and
superseded by the 4/10 work schedule and impleti@mtplan set forth in Attachment "C"
hereto.

Section 13.05HOLIDAY ON REGULAR DAY OFF . When a holiday falls on a regular day
off, represented unit members shall be entitlec&daivalent time off in lieu of the holiday.
Determination of when such time off may be takealldbe made by the City Manager, in his or
her sole discretion. This Section may be moditd superseded by the 4/10 work schedule
and implementation plan set forth in Attachment Ieteto.

Section 13.06ELIGIBILITY . In order to be eligible to receive holiday paygepresented unit
member must have worked, or be deemed to have ddskeause of lawful absence, such
employee's regular scheduled day before and regciteeduled day after the holiday.

ARTICLE 14
OTHER LEAVES

Section 14.01FAMILY LEAVE OF ABSENCE . The City will grant represented unit
members leave in accordance with the provisionth@family and Medical Leave Act of 1993,
P.L 103-3 and/or Government Code Section 129485.3apalicable.

Section 14.02AUTHORIZED LEAVE OF ABSENCE WITHOUT PAY . Upon written
recommendation from the employee's department haad, with the approval of the City
Manager, a permanent, full-time employee may batgrha leave of absence without pay in
cases of personal emergency or necessity, or whete absence would not be contrary to the
best interests of the City, for a period not toemd ninety (90) calendar days. The request for
and the approval of such leave shall be in wriing a copy placed in the employee's personnel
file.

At the expiration of the approved leave, or witlirreasonable period of time after notice to
return to duty, the employee shall be reinstatetiégoosition held at the time leave was granted.
Failure on the part of the employee on leave t@ntepromptly at such leave's expiration, or

within a reasonable time after receiving a notiweeturn to duty, shall be cause for discharge.
The depositing in the United States Postal Sermedl of a first class letter postage paid,

addressed to the employee's last known place ddemse, shall meet the requirements of
reasonable notice.
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During any authorized leave of absence without may,employee shall not be eligible to
accumulate or receive benefits except as spedifipabvided for in this Agreement. The City
shall contribute to the employee's medical hedtin,pdental and vision insurance plan, and life
insurance plan for the first thirty (30) calendaaysl of the employee's authorized leave of
absence. Thereatfter, the City shall have no ofdigato contribute to an employee's medical
health plan, dental and visions or life insuranéanpuntil the employee is reinstated in a
permanent position. In no event shall the Citytabaote toward the employee's dependent
health, dental and vision plans. Vacation and keke shall not be accrued during an absence
without pay.

For any absence without pay beyond thirty (30) rudde days, the employee's anniversary date
for any accrual or incremental eligibility contathen this Agreement shall be extended by like
amount of time.

Section 14.03LEAVE OF ABSENCE. Upon written request of the employee and approiva
the City Manager, the City Council or City Manageay grant an extended leave of absence
with or without pay for a period not to exceed ¢hgyear.

All provisions of Section 14.01 of this Article shapply to extended leave of absence unless
specifically authorized otherwise by the City Coilinc

Section 14.04MILITARY LEAVE OF ABSENCE . Military leave shall be granted in
accordance with the provisions of state and fedaval All employees entitled to military leave
shall give the department head an opportunity, iwithe limits of applicable laws, to determine
when such leave shall be taken. Whenever possii@eemployee involved shall notify his/her
department head of such leave at least ten (1Rimgpodays in advance of the beginning of such
leave.

Any employee in a reserve status, when called autiive military duty under orders of the
President of the United States, shall be grantadeldor a period not to exceed three (3) years
and retain rights to the same employment classificaas at the time called to such active duty.
Said employee shall be entitled such rights andilpges they would have received in their
employment with the City had they not been calledduty. The City shall supplement an
employee’s pay in an amount equal to the loss inqeween the employee's military pay and
the employee's base salary paid by the City (ewelenust be shown as to current rate of
military pay), as well as contribute to such emplgg medical health plan, dental and vision
insurance plan, and life insurance plan for thst finirty (30) calendar days of the employee's
active duty.

Section 14.05JURY DUTY. Any permanent or probationary full-time employe#o is
required to serve as a juror in any court of juali@ction of this State or of the United States
shall be entitled to a leave of absence with payndusuch period of jury duty. The employee
must notify his/her department head of the datdh@fury duty upon receipt of the court notice.
The employee shall be required to report to worlt parform their assigned duties if the jury
pool is dismissed and more than three (3) hourairem the employee's regular scheduled work
day. The employee shall be required to pay ovénedCity any amount he/she receives for jury
duty, exclusive of approved travel and subsistencehis Section may be modified and
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superseded by the 4/10 work schedule and impleti@mtplan set forth in Attachment "C"
hereto.

Section 14.06WITNESS IN COURT. Any represented unit member of the City subpedria
appear as a witness in any court of judicial actibthis State or of the United States, or before
any administrative board or tribunal, on a matteealy related to his/her officially assigned
duties with the City, shall be granted leave widly pluring such time as appearing as a witness.
The employee must notify his/her department heatietiate on which the employee is to serve
as a witness upon receipt of a subpoena. The gamplkhall be required to pay over to the City
any amount received for serving as a witness.

Section 14.07EMERGENCY/BEREAVEMENT LEAVE . On the death or serious medical
emergency of a member of a represented unit mesnbbarhediate family; meaning spouse,
domestic partner, natural or adopted child, stepdchgrandchild, brother, sister, parent,
grandparent, parent-in-law, brother or sister-in;latep-parent, step-brother, step-sister, great-
grandparent, or great-grand-child or other relaliviag in the same household, such employee
shall be granted emergency/bereavement leave wf igoty (40) hours.

The City Manager may permit such employee to useé @aergency/bereavement leave for an
individual who is not included in the above defmnit of immediate family. The City Manger's
decision regarding any request submitted underSadion shall not be subject to the grievance
or appeal procedures contained in the City's PasoRules and Regulations or in this
Agreement.

Section 14.08ADMINISTRATIVE LEAVE . The parties agree that the following exempt
classifications shall be granted eighty nine (88)irks of Administrative Leave with pay each
fiscal year (July 1 to June 30): Assistant to @iy Manager/Human Resources Director, City
Engineer, Community Development Manager, CommuBigyvices Manager, and Municipal
Services Manager. Employees hired during the lfigear period shall have administrative leave
credited as a pro-rated amount equal to 7.416 hmerrsnonth commencing with the first month
of employment. An Affected Employee shall be akalmo accrue up to a maximum of two-
hundred (200) hours of combined administrative #odting holiday leave time. Affected
Employees may cash out up to forty (40) hours a¥éetime per fiscal year, in effect, reducing
the balance of their leave time. Cash out may ocoeice during a given fiscal year with
reasonable notice.

ARTICLE 15
SICK LEAVE

Section 15.01ELIGIBILITY . Each full-time permanent and probationary fultd employee
shall be eligible to accrue sick leave with payssvided for in this Article. Sick leave shall be
utilized solely for illness or medical appointmerdk a represented unit member or his/her
immediate family, meaning spouse, natural or adbpteld, brother, sister, parent, step-parent,
step-brother or step-sister.

The City Manager may permit an employee to use $elve for the illness or medical
appointment of an individual not included in theab definition of immediate family. The City
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Manager's decision regarding any request submuttelér this paragraph shall not be subject to
the grievance and appeal procedures containee@i€itly's personnel rules and regulations.

Nothing in this Article shall prohibit an employ&em using his/her other accrued leave time for
purposes of illness or medical appointment.

Section 15.02ACCRUAL . Employees subject to this Agreement shall acerglet (8) hours of
sick leave on the first day of each month exceptasified and superseded by the 4/10 work
schedule and implementation plan set forth in Attaent "C" hereto. There shall be no
limitation on accrual.

Newly hired employees in a permanent full-time sification, shall be eligible to begin the
monthly accrual provided for herein beginning oe finst day of employment at the rate of eight
(8) hours of sick leave per month.

Employees leaving the employment with the Cityday reason, who have received an advance
accrual of sick leave time and who have used sald lsave time at a rate greater than the

accrual shall have the amount of sick leave timfeuskd in excess of such rate of accrual

deducted from the employee's final payroll on aorbor hour basis at the employee's hourly

salary rate at the time of separation.

Section 15.03REPORTING OF SICK LEAVE . At the sole discretion of the City and upon
reasonable cause, an employee shall submit a "L&uwaguest” form to his/her immediate
supervisor no less than twenty-four (24) hours mptm taking sick leave for pre-scheduled
medical appointments.

An employee unable to report to work due to ilingisall inform his/her immediate supervisor or

other supervisor in the department of his/her atrsem later than one-half (1/2) hour after the
regular start of the employee's workday. Failaredport the intended absence may result in
disciplinary action.

An employee who has been absent from work dudrtess$ shall complete a "Leave Request”
form on the day he/she returns to work indicatimg date, times and nature of illness.

At the sole discretion of the City, an employee rhayrequired to submit a doctor's verification
of an employee's illness and inability to perforesigned duties prior to approving sick leave
with pay.

Section 15.04CONVERSION OF ACCRUED SICK LEAVE . After two (2) years of full-
time employment with the City, an employee may @hwick leave to compensation as
provided for herein. A maximum of sixty (60) howfaccrued sick leave may be converted to
compensation at such employee's then current fgiayoprovided, however, that the employee
qualifies for this benefit as follows:

Allowable conversion Criteria for benefit conversion

100% (60 hours) Less than or equal to 30 hoursick Beave
used during a Fiscal Year
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Allowable conversion Criteria for benefit conversion

50% (30 hours) Less than or equal to 60 hours ck &eave
used during a Fiscal Year

25% (15 hours) Less than or equal to 90 hours ck &eave
used during a Fiscal Year

0% (not eligible) Greater that 90 hours of Sick\ueeased during
a Fiscal Year

Payments for accrued sick leave conversion to shall be made on the first regular payroll in
September.

A represented unit member having accrued more 5f@&hours of sick leave may convert one-
third (1/3) of the sick leave hours in excess @ §durs to vacation leave, rounded to the nearest
whole hour. It shall be the responsibility of #@ployee to notify the Personnel Officer of the
desire to convert such hours on August 1 of eaealn.ye

Section 15.05SICK LEAVE ON RESIGNATION . Represented unit members with more than
five (5) years of full-time employment with the €ishall be permitted, at the time of his/her
voluntary resignation or layoff from service withet City to convert one half (1/2) of his/her
accrued sick leave, up to a maximum of two-hundred eighty-eight (288) hours, to vacation
leave and be compensated for such in accordanteSeittion 12.05, except that an employee
hired after July 1, 1993, may convert one half Y182 his/her accrued sick leave, up to a
maximum of two-hundred and fifty (250) hours, tac&aon leave and be compensated for such
in accordance with Section 12.05. Not withstandihg forgoing, in the event an employee
voluntarily or involuntarily terminates employmewith the City while serving in an acting
status, payment of the lump sum accrued sick leaeverted to vacation leave shall be
compensated at the same hourly rate of pay as wther&zed for the employee prior to the time
the employee commenced serving in the acting status

Section 15.06CONVERSION OF UNCOMPENSATED/UNUSED SICK LEAVE AT
RETIREMENT . Upon voluntary retirement and after a minimuntesf (10) years service, a
represented unit member may convert remaining upeosated or unused sick leave towards
retirement time credit. Said credit shall equatéhe number of hours of such leave remaining,
and a represented unit member may take said heupaid leave before the effective date of
retirement.

ARTICLE 16
INSURANCE AND RELATED BENEFITS

Section 16.0IMEDICAL BENEFITS . Medical benefits shall be under the CalPERS nabdi
program.

Section 16.02FLEXIBLE BENEFITS PLAN . The City shall implement a flexible benefit
plan as follows:
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a. The Flexible Benefit Contribution per month fdl time employee as of July 1,
2011 is One Thousand Fifty Dollars and Thirty-sien® ($1,050.36) (“Flexible
Benefit Contribution™). The Flexible Benefit Cabuition per month per full time
employee shall be increased to One Thousand ERbitgrs and Thirty-six Cents
($1,080.36) effective July 1, 2012. The FlexiblenBfit Contribution per month
per full time employee may be further increasedupyto One Hundred Dollars
($100) based on the increase of the highest lewDHat the Employee +1
Dependent rate, effective July 1, 2014, pendingtnaeel confer as part of a
contract re-opener in March 2013 to discuss theseiase based on the City’'s
ability to pay for same, as determined by the medry budget review of
2012/2013, without using general fund reserves. pleyees who do not take
medical, dental or vision insurance through thegpam offered by the City shall
receive the cash equivalent to the Flexible Ben@bntribution in lieu of the
flexible benefits contribution. As a condition ofceiving such amount, the
employee must provide evidence, satisfactory toQitg that he/she has medical
insurance coverage comparable to coverage availatnegh the City program.

b. The Flexible Benefits Contribution consists a$cdetionary allocations which
may be applied to City sponsored programs. Diguoraty allocations are to be
made in accordance with program/City requirementtuding restrictions as to
the time when changes may be made in allocationtbeaespective programs.
Employees may allocate any remaining amount of thexible benefits among
the following City sponsored programs:

Dependent Insurance
Additional Life Insurance
Deferred Compensation
Section 125 Program

PwpdPE

The City shall continue to contribute the full amowof the premium in addition to the Flexible
Benefits Plan as follows:

a. The City shall contribute the full amount of theemium for employee for a
$50,000 term life insurance.

b. The City shall contribute the full amount of theemium for employee for Long-
Term Disability insurance.

C. The City shall contribute the full amount of theemium for employee for an
Employee Assistance Program.

Section 16.03SECTION 125 PROGRAM. (Allows benefits to be paid from pre-tax dollars
The Section 125 Program will be in full force ariitet unless changed by mutual agreement of
the City and the Majority Representative Employergadization. The Section 125 Program
shall be administered through a mutually agreechugmdor provided that the City retains the
right to change administrators for cause. Pawdiogm in the Section 125 Program is voluntary
and such costs as may attend participation are fmald by the employee.
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Section 16.04DEFERRED COMPENSATION. The City shall make available to all
represented unit members deferred compensationrgmsg under the International City
Management Association Retirement Corporation @ Bublic Employees Benefit Services
Corporation. Said programs shall be for volun@gtributions by the employee.

Section 16.05RETIREE PARTICIPATION . Effective July 1, 1991 retirees, who have retire
under a CalPERS retirement program after a minirotifive (5) years of full-time employment
with the City, shall be eligible to participate tile CalPERS medical program, as provided to
represented unit members. The City shall pay ¢tieed employee's premium for the medical
program. The retired employee shall be eligiblecéory dependent coverage at the retired
employee's sole expense.

On the date an amendment to the CalPERS contradiden finalized and approved by Council
resolution, retireewho have retired under a CalPERS retirement progatier a minimum of
ten (10) years of full-time employment with the \Cishall be eligible to participate in the
CalPERS medical program, as provided to represami@dmembers. The City shall pay the
retired employee’s premium for the medical prograime retired employee shall be eligible to
carry dependent coverage at the retired employgedésexpense.

Employees retired prior to July 1, 1991 who wereeted under the CalPERS medical program
shall be entitled to continue participation regesdl of years of service.

Section 16.06INJURED ON DUTY INSURANCE CONTRIBUTION CONTINUATION

If a full-time employee who has been employed by @ity for five (5) or more years suffers a
work related injury and is absent from work, théyGihall continue to make medical insurance
contributions in accordance with Section 16-02a domaximum of six (6) months. The

employee may only continue to participate in theeaype of benefit plan and level of benefits
(employee, employee plus one, or employee plusammore) that the employee participated in
immediately prior to his/her work related injury.

Section 16.07INJURED ON DUTY PAY STATUS. Any employee claiming a work related
injury or illness while at his/her work place shiadl required to report the injury or illness to the
employee's supervisor as soon as possible.

a. If the injury is an emergency occurring afte@®p.m. and before 8:00 a.m.,
Monday through Friday, or on Saturday, Sunday galldolidays, the employee
should be taken to the City's designated medicafigher.

b. If the injury occurs during normal business Botine Personnel Officer should be
contacted immediately to arrange for the properica¢attention for the employee
in non-emergency cases. The employee or Departread should not arrange for
a doctor's appointment.

The Personnel Officer shall require the employeket@xamined by a City-designated physician
who shall make a report to the City as to the eygdts ability to perform the duties and
responsibilities of his/her position.
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Such employee will receive workers' compensaticsaldllity payments while on temporary
disability according to the amounts set by theeStditCalifornia. During the first three (3) days
of time off due to injury, an employee may elecuse accumulated sick leave during this time.
An employee unable to work for more than fourtebf) (days due to job related injury will be
compensated during the initial three-day "waitirggipd" according to amounts set by the State
of California. Where the employee has electeds® accumulated sick leave during the three-
(3) day waiting period, the amount reimbursed by 8tate for these three (3) days shall be
remitted to the City.

An employee may elect to take accumulated hoursiakf leave or vacation leave such that,
together with the disability pay, total compensatieceived would equal not more than their
regular salary.

Any period of time during which an employee is regd to be absent from his/her position by
reason of work-related injury or illness for whittey are entitled to receive compensation under
Division 4 (commencing with Section 3201) of that8tLabor Code, will not be considered a
break in their continuous service for the purpdssatary adjustments, sick leave, vacation leave
or seniority.

Section 16.08MEDICAL BENEFITS TO PART-TIME EMPLOYEES . Part-time
employees shall not be eligible to receive medieadefits. Any part-time employees employed
with the City prior to July 1, 2006 who have workadre than 1000 hours in a fiscal year shall
be eligible for a One-Hundred Seventy-Five Dol {5) monthly contribution towards health
benefit costs Said contribution shall be avadadd a credit towards total costs, and only if a
represented unit member selects any health plamabla through the City’'s programs.
Additionally, any Part-time employee who works kctess of seventy (70) hours in a two week
period and who selects a health plan from the €ipybgram, shall receive an additional Thirty
Dollar ($30) credit per month towards the costaiflsnedical insurance coverage.

Section 16.09WELLNESS PROGRAM. Full-time employees may be eligible to receive
reimbursement of up to One-Hundred Dollars ($100pually based upon fiscal year for
participation in a qualified program. Qualifiedogram may include, but not be limited to, for
example — “Weight Watchers”, “Jenny Craig”, “Nugrséem”, etc., or membership to a
gymnasium or fithess program like “Curves”. Reimgmment will be made upon receipt of
proof of participation - a requirement satisfieddhypwing enrollment form and payment receipt.

ARTICLE 17
RETIREMENT BENEFIT

Section 17.01CalPERS MEMBERSHIP. The City is a contract member of the California

Public Employees' Retirement System ("CalPERS')chSmembership shall be maintained and

employee eligibility, classification, contributignand benefits are as prescribed in the contract
between the City and the California Public Empl®ydeetirement System heretofore approved
by the City Council. Commencing with the payrdadripd after passage by the City Council,,the

City shall pay on behalf of each represented ueitniper that portion of the employee's share of
the required retirement contribution to CalPERS avhiequals three percent (3%) of the

employee's base compensation as defined by theicP@rhployees' Retirement Law,

AFSCME MOU Page 26



Government Code Section 20006.seq. Effective September, 2011, each represented unit
member shall pay four percent (4%) of their basemmensation as defined by the Public
Employees’ Retirement Law, Government Code Se@@000.et seq. The City will continue to
report these payments as being those of the regessanit member so that they will be credited
to the particular employee's individual accounthw@alPERS. Effective July 1, 2012, each
represented unit member shall pay the entire merobetribution, which is currently seven
percent (7%) of their base compensation as defiyethe Public Employees’ Retirement Law,
Government Code Section 200@0seq. Any represented unit member hired after Septe@pe
2011, shall be required to pay the entire membatridmtion, which is currently seven percent
(7%) of their base compensation as defined by thbli® Employees’ Retirement Law,
Government Code Section 200@0seq.

The City shall maintain its current program, whicbludes the following:
a. Section 21354: 2% at 55 retirement- Full Formula
b. Section 21574 Fourth Level of 1959 SurvivorggPam
C. Section 21042: Military Service as Public Sesvic

The parties agree that the following change magpade as soon as approved by City Council and
CalPERS:

d. Section 20037: Three Years Final compensation.

Any affected unit members that have retired priothis change, once approved by City Council
and CalPERS, are not subject to the change, alidesinain at their current benefit level.

ARTICLE 18
GRIEVANCES

Section 18.0IMATTERS SUBJECT TO GRIEVANCE PROCEDURES. A “grievance”is a
job-related complaint by an employee regardingténms and conditions of employment which
arise out of a specific fact, situation, or trarigag other than discipline, that results in an
alleged violation of existing ordinances, rulesguiations, or policies administered by the
employee’s Department Director or designated aitthooncerning wages, hours, or other terms
and conditions of employment. The solution of aogh grievance must be wholly or partially
within the province of the City to rectify.

Section 18.02MATTERS NOT SUBJECT TO GRIEVANCE PROCEDURES. The
following matters are not subject to the grievapazcedure:

Employee discipline.

Employee performance evaluations, including demila step increase, performance pay
increase, and other merit or performance pay issues
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Management of the City generally and issues of @itpepartment policy.

Necessity and organization of any service or agticonducted by the City including the
expansion or reduction of services or work force.

Determination of the nature, manner, means, tedgyahnd extent of services to be provided to
the public.

Types of equipment or technology to be used.

Determination of and/or change in facilities, methotechnology, means and size of the work
force by which City operations are to be conducted.

Determination of and change in the location, numiietocations, relocations and types of
operations, processes and materials to be userying out City functions.

Work assignments and schedules in accordance aqthirements as determined by the City.

Establishment, implementation and modification miductivity and performance programs and
standards.

Reductions in force or layoffs for lack of work @ther non-disciplinary reasons.
Establishment and approved modifications of jolssifecations.

Determination of standards, policies and proced@imesselection, training and promotion of
employees.

Establishment, implementation and modification oépBrtmental organization, supervisory
assignments, chains of command and reporting regpbties.

Levels of compensation, pay and benefits based bpdgetary and fiscal considerations.

Section 18.03FREEDOM FROM REPRISAL. No employee shall be subject to coercion or
disciplinary action for discussing a request or ptaimt with his/her immediate supervisor, or
for filing or participating in a grievance petition

Section 18.04RESOLUTION. Any grievance petitions resolved at any stephef grievance
procedure shall be considered conclusive. Anyagriee shall be considered resolved if it is not
brought forward by the grievant through the grieseasteps in the time frame prescribed.

Section 18.05WITHDRAWAL . Any grievance petition may be withdrawn by thesgant at
any time, without prejudice.

Section 18.06RESUBMISSION. Upon consent of the person hearing the grievantiégpe
and the grievant, a petition may be resubmitted tower step in the grievance procedure for
reconsideration.
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Section 18.07EMPLOYEE REPRESENTATION . If requested, an employee may have
representation in the preparation and presentaifotihe grievance at any step in the formal
grievance procedure, except that no supervisorepalment Director shall be represented by an
employee whom the employee may supervise, and ngogee shall be represented by a
supervisor or Department Director.

The employee(s) and one employee representativerditied to be released from work for a
reasonable period of time in order to present tievgnce.

Section 18.080BEY NOW-GRIEVE LATER . If an employee is given a legitimate order that
he/she wishes to grieve, the employee must firsiptete the assignment and file a grievance
later unless the assignment endangers the heakhfety of the employee or others, or if the
requested assignment violates the employee's taistial rights.

Section 18.09INITIATION OF GRIEVANCE PROCEDURE. An employee must initiate
the grievance procedure (formal or informal) withifteen (15) working days of the occurrence
of the event giving rise to the grievance or witfifteen (15) working days after the grievant
should, with reasonable diligence have had knowdexfgsuch occurrence, whichever is later.

Section 18.10INFORMAL GRIEVANCE PROCEDURE. Every effort should be made to
resolve a grievance through discussion betweerethployee and the employee's immediate
supervisor, unless extenuating circumstances exist.

The employee’s immediate supervisor shall providdeaision within five (5) days of the
discussion with the employee, or it shall be deethatithe grievance is informally rejected, and
that the employee shall have the right to file mfal grievance petition. If the employee is not
satisfied with the decision reached through theormfl discussion, or if extenuating
circumstances exist, the employee shall have ¢ to file a formal grievance petition.

Section 18.11FORMAL GRIEVANCE PROCEDURE.

Step | If the employee is not in agreement with the denisendered in the informal grievance
procedure, an employee shall have the right toeptesa formal writtengrievance to the
Department Director within fifteen (15) working daafter the occurrence of the incident
causing the grievance, if applicable. Otherwise, tight to file a grievance petition shall be
waived. Copies of any grievances filed at thigoSteall be sent to the President of the Majority
Representative Employee Organization that repregbetemployee. If the grievance is against
the Department Director, then the employee maygaddirectly to Step Il

All grievances shall be submitted in the formatspribed by the Personnel Officer, and no
grievance petition shall be accepted until the fasncomplete. The written grievance shall
contain a clear, concise statement of the grievaamm facts upon which it is based, rule,
regulation or policy allegedly violated, and thesific remedies sought.

The Department Director shall meet with the empéogad/or the employee's representative to
discuss the grievance and may require the empbgegervisor to be present for the meeting.
The Department Director will thereafter render atten decision within ten (10) working days
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after conclusion of the meeting unless the paggree that further investigation is necessary and
establish a new response date.

Step It If the grievance is not satisfactorily resolvedsiep I, the employee shall have the right
to submit the written grievance to the Personndic®f within ten (10) working days after the
Department Director's decision is received by timpleyee. The Personnel Officer shall meet
with the employee and/or the employee's represeatdd discuss the grievance and will
thereafter render a written decision within ten)(M@rking days after conclusion of the meeting
unless the parties agree that further investigasarecessary and establish a new response date.
If the grievance is against the Personnel Offitte¥n the employee may proceed directly to Step
1.

Step Il If the grievance has not been satisfactorily Ike=sbin the Step I, it may be appealed to
the City Manager within ten (10) workings days aRersonnel Officer's decision is received by
the employee. The City Manager shall meet with #meployee and/or the employee's
representative to discuss the grievance and mayireeqhe employee's supervisor and/or
Department Director to be present for the meetiiige City Manager will thereafter render a
written decision within ten (10) working days aftanclusion of the meeting unless the parties
agree that further investigation is necessary atabésh a new response date. The decision of
the City Manager shall be final and conclusive.

If a grievance is against the City Manager, then émployee shall file the grievance directly
with the City Attorney. The City Attorney shall etewith the employee and/or the employee's
representative to discuss the grievance. TheAlttyney shall also meet with the City Manager
to discuss the grievance. The City Attorney shiah consult with the City Council in closed
session regarding the grievance and thereafteerendritten decision. The decision of the City
Attorney shall be final and conclusive.

Section 18.12TIME LIMITS. Grievance petitions shall be processed from oretstéhe next
within the time limit indicated for each step. Tntimits shall be strictly enforced. Any time
limits established in this procedure may be waigeéxtended by mutual agreement, confirmed
in writing. Any grievance petition not carried the next step by the grievant, within the
prescribed time limits, shall be deemed resolveahupe basis of the previous disposition. Any
lack of written response by the City, at any stag#, result in the grievance automatically
advancing to the next step.

ARTICLE 19
FULL UNDERSTANDING AND
WAIVER OF BARGAINING DURING THE TERM OF THIS AGREEM _ENT

Section 19.01FULL UNDERSTANDING . This Agreement sets forth the full and entire
understanding of the parties regarding the mattergained herein, and any other prior or
existing understandings or agreements by the gasibether formal or informal, regarding any
such matters are hereby superseded or terminatdeeiinentirety. All provisions of existing
City rules and regulations, resolutions, ordinareed policies not specifically contained in, or
referred to by this Agreement shall remain in fidice and effect, and are specifically not
superseded or otherwise affected by this Agreement.
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ARTICLE 20
EMERGENCY WAIVER PROVISION

Section 20.0IWAIVER GRANTED . In the event of circumstances beyond the comtfdhe
City, such as acts of God, fire, flood, earthquakesurrection, civil disorder, national
emergency, or similar circumstances, provisionshid Agreement or the Personnel Rules and
Regulations of the City, which restrict the Cityildy to respond to these emergencies, shall be
suspended for the duration of such emergency. rAfte emergency is declared over, this
Agreement will be reinstated immediately. MajorRepresentative Employee Organization
shall have the right to meet and confer with thy @garding the impact on employees of the
suspension of provisions in the Agreement durirggdburse of the emergency. Any rights and
benefits suspended by virtue of the emergency d$leliestored as soon as practicable at the
conclusion of the emergency.

ARTICLE 21
SEVERABILITY PROVISION

Section 21.01SEVERABILITY DECLARED . Should any provisions of this Agreement be
found to be inoperative, void or invalid by a coaftcompetent jurisdiction, all other provisions
of this Agreement shall remain in full force andeet for the duration of this Agreement. The
parties shall meet and confer over a new provigiaeplace any such provision stricken by law.

ARTICLE 22
TERM OF AGREEMENT

Section 22.01TERM ESTABLISHED . The term of this Agreement shall commence upon
ratification by the Majority Representative Empley@rganization bargaining unit members and
adoption by the City Council, and shall continuddth force and effect until June 30, 2011.

ARTICLE 23
RATIFICATION AND EXECUTION

Section 23.01RECOMMENDATION TO COUNCIL AND ADOPTION . The City's
representatives and the Majority Representative |&mp Organization have reached an
understanding as to certain recommendations tadsepted to the City Council for the City of
Lawndale for determination and have agreed thapénges hereto will jointly urge said Council
to adopt a new wage and benefit resolution whidhpovide for the changes contained in said
joint recommendation. The Majority Representaveployee Organization also represents and
affirms that on August 25, 2011, its members vdtedatify the Agreement. The City and the
Majority Representative Employee Organization agkedge that this Agreement shall not be
in full force and effect until adoption by the CiBouncil of the City.

ARTICLE 24
POLYGRAPHS

Section 24.01PROHIBITION ON POLYGRAPHS . The City and the Majority
Representative Employee Organization agree thatusiee of polygraphs on members of the
LPMME Unit or LCE Unit is prohibited.
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ARTICLE 25
RE-OPENERS

Section 25.01The parties do specifically agree to reopen thetmee confer process during the
term of this MOU only as regards the following issu

a. Changes and/or revisions to the City's Persdfwulels and Regulations;
b. Changes and/or revisions to the City's Empl&raployee Resolution(s).

C. Salary Adjustment for July 1, 2013, per Sectidn02 above, to be scheduled in
March 2013.

d. Flex Benefit Increase for July 1, 2013, per 8act6.02 above, to be scheduled in
March 2013.

The parties specifically acknowledge that impleraganh of the re-openers as described in this
MOU does not mandate the reaching of an agreemdhteachanging of any matters within the
scope of representation.

MAJORITY REPRESENTATIVE
CITY OF LAWNDALE EMPLOYEE ORGANIZATION
Stephen N. Mandoki, City Manager

Daniel P. Bartelson, Human Resources Director LPMME UNIT NEGOTIATION TEAM
MEMBER: Wayne Schaller

Ken Louie, Finance Director LCE UNIT NEGOTIATION TEAM
MEMBER: Jamie Rodriguez

Colin Tanner, Labor Negotiator AFSCME Business Representative:
Ron Johnson
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ATTACHMENT “A”

CITY OF LAWNDALE
Mid-Management Unit
2011-2012 Salary Schedule

MONTHLY RATE RANGE A B C D E
Deputy City Clerk 160 4,602 4,832 5,074 5,327 5,594
Administrative Analyst 165 4,853 5,095 5,350 5,618 5,898
Assistant Planner 165 4,853 5,095 5,350 5,618 5,898
Grant/Economic Dev Coordinator 169 5,029 5,281 5,54 5,822 6,113
Community Services Supervisor 170 5,089 5,343 5,616,891 6,185
Assistant Engineer 173 5,233 5,495 5,770 6,058 6,361
Municipal Services Supervisor 175 5,339 5,606 5,886,181 6,490
Maintenance Supervisor 180 5,625 5,907 6,202 6,512 6,838
Associate Planner 185 5,898 6,193 6,502 6,827 7,169
Associate Engineer 190 6,200 6,511 6,836 7,178 7,537
Cable Television Supervisor 190 6,200 6,511 6,836,179 7,537
Accounting Manager 196 6,580 6,909 7,255 7,617 7,998
Community Development Manager 203 7,054 7,407 7,778,166 8,575
Assistant to the City Manager/HR Director 210 7,6818,066 8,469 8,892 9,337
Community Services Manager 210 7,681 8,066 8,469 8928, 9,337
Municipal Services Manager 210 7,681 8,066 8,469 893, 9,337
City Engineer 219 8,272 8,686 9,120 9,576 10,055
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ATTACHMENT “B”

2011-2012 Salary Schedule

LCE Unit

Classified Unit

MONTHLY RATE RANGE A B C D E
Office /Personnel Assistant 115 2,947 3,095 3,249 413 3,583
Maintenance Worker | 125 3,248 3,410 3,581 3,760 948,
Municipal Services Officer | 125 3,248 3,410 3,581 3,760 3,948
Transit Operator 125 3,248 3,410 3,581 3,760 3,948
Accounting Specialist 135 3,602 3,782 3,971 4,169 378
Maintenance Worker I 135 3,602 3,782 3,971 4,169 378
Municipal Services Officer I 135 3,602 3,782 3,971 4,169 4,378
Accounting / Payroll Specialist 140 3,770 3,959 56,1 4,364 4,582
Admin Assistant Il 140 3,770 3,959 4,156 4,364 2,58
Building Permit Specialist 140 3,770 3,959 4,156 364, 4,582
Assistant Public Works Inspector 145 3,972 4,170 374, 4,598 4,828
Community Services Coordinator 145 3,972 4,170 9,37 4,598 4,828
Maintenance Worker I 145 3,972 4,170 4,379 4,598 4,828
Recreation Coordinator 145 3,972 4,170 4,379 4,598 4,828
Executive Assistant 155 4,375 4,594 4,824 5,065 18,3
Construction Inspector 155 4,375 4,594 4,824 5,065 5,318
Code Enforcement Officer | 160 4,602 4,832 5,074 323, 5,594
Code Enforcement Officer Il 165 4,853 5,095 5,350 ,618 5,898
Part-Time Employees Hourly Rates
2011-2012 Salary Schedule
HOURLY RATE RANGE A B C D E
Recreation Leader | 60 9.43 9.90 10.40 10.92 11.46
Recreation Leader Il 70 10.42 10.94 11.49 12.06 672.
Senior Recreation Leader 85 12.10 12.71 13.53 14.01 14.71
Delivery Worker 94 13.23 13.89 14.58 15.31 16.08
Office Assistant 115 16.35 17.17 18.03 18.93 20.67
CATV Production Assistant 125 18.01 18.91 19.86 830. 21.89
Municipal Services Officer | 125 18.01 18.91 19.86 20.85 21.89
CATV Production Assistant Il 130 18.93 19.87 20.87 21.91 23.01
Emergency Preparedness
Coordinator 140 20.94 21.99 23.09 24.24 25.45
AFSCME MOU
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ATTACHMENT “C”
4/10 Work Program

Components of the 4/10 Work Program are as follows:

Workdays — Monday through Thursday; Closed eveiyait
Standard Hours: 7:00 a.m. to 6:00 p.m.
One-(1) hour unpaid lunch and three (3) paid fiit€E5) minute breaks.

The work period for unit employees, for the purposé the Fair Labor Standards Act

(FLSA), shall be a fixed and regularly recurringipd of time consisting of one-hundred

and sixty-eight (168) consecutive hours consisthgeven (7) consecutive twenty-four

(24) hour periods. For those unit employees noa &80 work schedule, the seven (7)
day work period shall begin on Monday at 12:00 and end on Sunday at 11:59:59 p.m.
except as modified by management. For those omil@yees that are currently assigned
to work a 9/80, the work schedule shall be defiffed FLSA purposes) as beginning four
(4) hours into their shift on their alternating uéay day off. For example, a unit employee
working a 9/80 work schedule whose regular daysoRriday, and who works a schedule
from 7:30 a.m. to 4:30 p.m. on Friday (with one fipjur for lunch) shall have a workweek
which shall begin at 11:30 a.m. on Fridays andarl:29 a.m. on the following Friday.

Public Works Maintenance Workers shall work a 948tk schedule, with hours to be
6:00 a.m. to 3:30 p.m. Monday — Thursday, and 6ABO — 3:00 PM on alternating
Fridays (with Y2 hour unpaid lunch). A part-time int@nance Worker shall conduct
graffiti removal on weekends.

All employees working a 9/80 work schedule shaltrae leave time in nine hour
increments for the following types of leave: aitycholidays, floating holiday, sick leave,
and vacation leave.

Observance of Holidays (9/80): If a City holidesll$ on a Saturday, the proceeding
Friday is observed as a paid holiday. If a Cityiday falls on a Sunday, the following
Monday is observed as a paid holiday. If a Cityiday falls on an off-Friday, the
proceeding Thursday is observed as a paid holidag. City holiday falls on a Saturday
during the week of an off-Friday, an employee shaltredited with a floating holiday. If
a City holiday falls on a Friday that is workedatllay shall be given as the holiday.

Municipal Services Department: Code EnforcementkiRg and Animal Control services

7 days per week, with full-time employees workingggered 4 day weeks (some with

flexed hours) and part-time employees working pritmaweekends and hours outside the

7 a.m. to 6 p.m. standard day. Additional flexestiling may be needed to accommodate
supervision of shifts, and will be determined bg ttepartment director. The department
director to provide a detailed schedule.

Resolution No. CC-1109-070
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e Community Services senior nutrition, exercise, cemlial-a-ride and meals-on-wheels
services continue 5 days per week. Parks contmbe open 7 days per week, staffed by
part-time employees with Supervisor on call. Thepaftment director to provide a
detailed schedule.

e Overtime will be all hours worked in excess of teours a day (40 hours per week),
unless an employee is working a flex schedule, ef;eld in Section 07.17 above, at
which point, overtime will be all hours worked ircess of forty (40) hours in a week.

e Vacation earned in 10-hour increments (except #ged in Section 12.02).

e Sick Leave earned in 10-hour increments.

e If a Lawndale Classified Employee Unit member’'sulag work schedule is between 6:00
p.m. and 6:00 a.m., then he/she is eligible foit shfiferential pay to be paid in addition to
the regular salary at a rate of 5% of the regulaurly rate for those hours worked
between these hours.

¢ Holidays to be earned in 10-hour increments.

¢ |If a City holiday falls on a Friday, the precedifigursday is observed as a paid holiday. If
a City holiday falls on a Sunday, the following Miaty is observed as a paid holiday.

e The Friday after Thanksgiving and the curréfdating Holiday are eliminated from the
City holiday schedule (see attached schedule gfitilidays).

e The number of NewfFloating Holidays (Floaters) varies annually asplayees are
credited with a floating holiday when an observety Goliday falls on a Saturday and/or
when Christmas Eve, Christmas Day, New Year's ErveNew Year's Day falls on a
regularly scheduled day off.

e |If a City holiday falls on a regularly scheduledydaff for an employee working a
“staggered” 4/10 schedule only, then he or sheadited with a Floater.

e Use of Floaters are subject to the approval of diepartment director and to be
coordinated within each department to ensure adectaffing at all times.

e When a represented unit member is assigned tesgmyce requiring the employee report
on a Friday, or regularly scheduled day off, thepkryee and department head may
implement a flex scheduling program, to ensure thay service is completed
appropriately, that the employee is compensatedrdiry to Section 14.05 above, and to
ensure that the employee has worked 40 hours ieekw This flexible schedule may
include, but not be limited to working 5/40 typdiedules.
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20010-2011 Holidays Under 4/10 Schedule

New Year's Day*
Martin Luther King, Jr.
President’s Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas Eve*
Christmas Day*
New Year's Eve*
Floating Holidays

Staff will receive Floating Holidays as prescriba&oove. If the program is not extended, the
remaining holidays will be observed as done so b1 schedule.

e Subject to provisions under 4/10 work program
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